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LMS Live  
Lecture & Attendance 

Instructions 
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1. Check your email and find the email titled: LMS & Virtual Classroom Attendance Login 
Details - Builders Academy Australia.  This will have the link to the LMS and your username 
and password.  http://buildersacademy.eduongo.com/ 
Example below: 

 

 

http://buildersacademy.eduongo.com/
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2. Sign into the LMS using the username and password that was sent to you via email. 
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3. The online system will load the welcome screen.  On the left hand side is the menu that is 
used to navigate the system.  Click on Live Sessions to view the link to the attendance 
system. 
 

 

 

4. Navigate to the virtual classroom attendance portal using the link below. 
https://rtoplus.buildersacademy.com.au/login.php 
 

  

https://rtoplus.buildersacademy.com.au/login.php
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5. Enter your username and password and press login.  This username and password is 
different than your LMS login credentials.  Both the LMS and attendance passwords were 
sent to you in the welcome email listed above.  

 

 

6. Your dashboard will load.  This is to be used as a schedule to outline what days and times 
your classes are running.  On the dashboard you have the following functionality: 
1. Change the date of the view by clicking the arrows forward or back 
2. Change the view from month, week or day 
3. The classes you have scheduled in the view that you have chosen 
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7. To sign in for you class click on the blue box for the date of your class. 
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8. This will load the attendance sheet for that class.  It will outline the following information: 
1. This is the confirmation that you will are attending the class Click I agree after you have signed your name 
2. Units being delivered in the session 
3. Sign with your mouse or touch screen device to enter your signature 
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9. Once you have signed to attend the class you will be given the link to join the Virtual 
Classroom 

 

 

10. To view your class schedule including unit delivery dates and assessment due dates 
click the My Profile menu option. 
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11. Click on the Class Schedule link and select your course and click go.  This will show you 
what units you will be taught on what dates.  It also shows you when your 
assessments are due for each unit. 
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Navigating the Virtual Classroom – Zoom 
 

When you click the link in the attendance system you will be prompted to register for the session.  
Enter your details and click register 

 

 

The session will begin to load.  If the below popup appears click open 

 

 

Choose your connection method for audio. If you 
are connecting on your PC / Laptop choose Join 
Audio Conference by Computer 
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Once you have logged into our Virtual Classroom Platform Zoom you will be able to see and speak to 
your trainer.  Shown below is the controls you have in the Virtual Classroom.  We will discuss those 
options. 

 

 

1. Mute: Click the up arrow to 
choose your audio options.  
This will include the ability 
to adjust the microphone 
and also speaker options. 
For the below image we are 
using a Logitech headset so 
this has been selected for 
both microphone and 
speaker options. Click the 
mute button to mute / un 
mute your microphone. 
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2. Start Video: Click the up arrow to select your webcam.  Click the Start Video button to turn 
on / off your video 

 
 

3. Participants: In this section you will see all of your class members.  You have the ability to 
raise your hand in this section if you need assistance or have a question 

 
4. Share screen:  If your trainer asks you to show your screen you will click this button.  This will 

show your screen to all people in the training session.  This will also be used when doing 
group work etc. 

5. Chat: This will give you the ability to talk to your trainer via the chat window if your 
microphone is muted. 

6. Leave Meeting:  At the end of the session you will click this to leave the Virtual Classroom. 
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Throughout the training from time to time you will be asked to draw or find things on plans etc.  You 
have the ability to do this with the annotate function.  This will give you the option to write and 
draw on the screen.   
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