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Session 1 — Navigating the LMS
a. Main features of the LMS

Welcome to the world of online learning. This training resource is designed to give you
both practical and educational tips for making this online experience a positive one for
you.

It's important that you get comfortable with your new classroom - the Learning
Management System or LMS for short. This is where most of the activity in your learning
will occur. One of the key skills you will need to develop is the ability to navigate easily
and intuitively so that you can find your way around.

In most cases, when first login you will have seen blocks for the following:

e Courses - this is where you will find the learning materials, learning activities
and assessments.

e My Profile - you can add your
details and a picture of yourself

e My Books - in this section you
will find eBooks that will have
additional content that is not in
the Courses section. These eBooks
can be saved, annotated and
searched.

e My documents - You can upload and save documents that you want to use or
submit as part of the course, and you can link to files on Dropbox and
GoogleDrive if you use these services.

e My Wall - This is a bit like a Facebook wall and allows you to communicate, post
videos, files and comments

So now we would like you to select the second slide in this session and learn more
about the basics of navigation in the LMS.
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b. The basics of navigation

There are many ways to navigate the online LMS site.

Going back to the desktop

Students’ Material

From time to time you will need to go back to the Home Desktop. The 9 dot icon at the

top of your screen will take you back there.

Courses

Welcome
> 1- Identitying materizls 2 - Describiny
Units
Introduction
l CPCCBCS004A - S...
BSBPMGS05A - M...

CPCCBC50018B - A...

NATIONAL CODE ...
OTHER RESOURCES . 7 SO

Wy S
Assessment e T : . \
Forum a. What is tolerance in building material .

Sessions

3 -Toleran,

BNSTRIICTINN
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Logging out

When you are finished working in the LMS you will want to log out. You can do this by
clicking on the Logout Button in the top, right-hand corner of the screen.

BUILDERS
ACADEMY

Log out

Logs you out from this computer cn

Courses ] My Profile My Books

add your status, and Create books or dewnload Books from the public
liorary.

E E i

Technical support

If you have any issues regarding LMS, please feel free to contact us via
help@buildersacademy.com.au

Please don’t use the ‘Write to Tech Support’ link as your messages will not be answered
here.

Quick Navigation to:

Introduction to BAA and The Baob
What units of competency (subjects) are you going to study?
How are you going to leam?

System Requirement

How are you going to be supported?
How are you going to be assessed?

Please don’t use
the ‘Write to Tech

« Tips for Online Learning Support’ Let's Talk s -
Introduction to BAA and The Bob “ @) Write to your instructor

: Write to tech support
Build demy Australia @

Chat with classmates
Online



mailto:help@buildersacademy.com.au
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Please also note you can reach us at normal working hours via these blue buttons on the
introductory page of your course. We will do our best to get back to you in a timely
manner.

HH 3312WT WELCOME TO DUAL CERT IV - WHS ... EDIT

Welcome | BUILDERS
Dual Cert IV - WH... ACAD EMY Email:Trainer Feedback Helpdesk
Units
AUSTRALIA
BSBSUS301A
CPCCBC4020A
CPCCBC4012B Welcome to Builders Academy Australia
CPCCBC4001A
CPCCBC40108 Quick Navigation to
CPCCBCA011B = Introduction to BAA and The Bob
BSBWHS402A « What units of competency (subjects) are you going to study?
BSBWHS405A « How are you going to leam?
CPCCBCA002A = System Requirement (;D’

Email:Trainer Feedback Helpdesk
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c. Layout of the content, learning activities and assessment

The basic structure the content of the Diploma Units

As you have seen earlier in the video, the content and activities of each Diploma Unit has
been structured as follows.

CPCCBC5010B
Diploma Unit Wikteyge
Construction
Work
) X . 1. Establish Site 2. Establish and 3. Hazard and
Sessions in the Unit communication B WHS risk
Processes review management
g
. X . 1.1 The role of 1.2 Site
Multlple Session Slides  the construction communication 1.3 Site meetings
manager processes

When you are in the LMS, this structure will look like this:

1. Diploma Units - listed in the left hand navigation. Select your current Unit first

2. Sessions in the Unit - Tabs at the top of the page that show you the main
breakdown of content (think of this as the chapters in a book).

3. Slides - Under each session there will be a number of slides with numbers that
allows you to move through the content of the slides (think of this as the
sections within a chapter) Alternatively you can use the backwards and
forwards arrows on the slider to navigate.
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.j oty O CACCOCIONMA - SELECT BULDING wext

1 g 2 Douen e D Towen D [Coomonme [| 7 resvamourin 8- temguisin 3wy 13 Ao s
A 4
6. Safety of people and vehicles on site

[ ¥
CPCCHCH001B - A
NATIONAL CODE
OTHER RESOURCES
Assessment

Forum

Sessions

My Activaties

2. What ave the hozards?

Assignments
Discussions &
Grades

My Books

Class Files

How To Videos

Groups
External Tools

Trenking back 10 e b 5905 Dt you R oo ek, Can 7o sk 4 f e v s P o e corsdersd
‘ Wit wero e e O 1y Tt G whst A 2343 G 1 s

Type your 10685 in the Set a6 Selw.

I (7N

As we mentioned earlier the content is structured hierarchically by Unit, Session (tabs),
and Slides (numbers on the slider). Let’s look at an examples of how this may look in
practice. In the image below you can see the following:

A. Unit Number and Name

B. Session number and name
C. Slide

D. Slide name

E. Photo gallery slider

F.

Take notes activity. These notes are a place for you to make notes. They are
viewable by your trainers so that you can check that you have both completed
the task, and understood the content.
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d. Basic Troubleshooting

Sometimes when you are learning online there will be the inevitable hiccups. Here are a
few tips that may help if you experience issues.

Some browsers may take a while to refresh and you may think that something has gone
wrong. For example, when you click on a link in the Navigation bar you may find that
nothing loads into the main screen.

b 1o
BUILDERS
' ACADEMY 341 e
+ ¢ Nl =

Waelcome

Introduction

PCCBCSO04A

CPCCBCS00I8
Other Resources
Sessions

My Activitle
Assessmeont 2
Assmt. Activities
Discussions

This should resolve if you ‘refresh’ the browser. The following picture will show you
how to do this, depending on which browser you are using.
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Iinternet Explorer e!m http://www.makeuse... O ~ m MakelUs

! Gadget Victims: Thicd Party software for Foscam IP Cameras - Mozilk

Firefox Bhe E& Yow Hgoy Qooeeds Job e

e @ A .H'v;‘.'--qu“,‘J

» M drop down in grade area - % (DU BuildersAcademy - Gr
Google Chrome — e

\/ C > | buildersacademy.eduongo.com/v2/course-173;

Safarl  bemy eduongo.com C

LS
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Session 2 — Communicating with your trainer

a. A variety of options, a variety of
tools

Successful elearning depends very much on
good communication: between you and your
trainer, and between you and the other
students in your class .

In this connected world there are so many options for contacting with each other. Apart
from the tools within the Builders Academy LMS you have email, phone, SMS, Skype,
Google hangouts, Facebook, Viber, Twitter, and the list goes on and on and on.

As an online student you could easily become overloaded with messages from your
trainers and the other students and they, in turn, could miss vital messages from you. So
before you start learning online it is important to get a clear idea of the communication
tools that will be used in this Course.

It is important to know about the options available to you in the Builders Academy LMS
and we will look at these now.

The communication tools in the LMS can be categorized into two categories:

e Asynchronous - Communication is posted but students and trainers can do it at
any time of the day (or night) and responses can also be given at any time.

e Synchronous - That means the communication happens in real time. All parties
need to be online at the same time.
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b. Let’s Talk

One communication tool that you may be interested in is the Let’s Talk feature. This
feature is designed for short messages and questions.

You can locate the Let’s Talk option at the bottom of the LMS screen.

BUILDERS 1
' ACADEMY beH oS8 CPCCBCS004A - SELECT BUILDING ., EDIT i p:_l
+°Cc 1 = o Nefactren anvae
Welcome
3 - idenUfying matenaly 2 - Dincrbing materialy ) - Tolatancms 4 - Sefecting materaly S Materals on vte 0. Safety on site

Introduction

Units
: ' WA ECtOrS HNSRIeEtion - wssmmn
| CPCCBCS004A

BS8PMGSOSA

1. Introduction

CPCCBCS0018

Other Resources

Sessions

My Activities

Assessment 2

Assmt. Activities

Discussions 3

1. Identify the range of building materials and factors in selection
ASSESSMENTS
My Toals 1.Introduction *
M
More Menus Bestléni o
@ SR L m

There are three options for using this tool:

k

Please don’t use
the ‘Write to Tech
Support’

% Write to your instructor

@ Write to tech support

hie
Chat with classmates

1 Onling

You will be able to chat to any other students who are online at the same time as you
and send messages to your trainer (instructor).
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c. Discussions

Throughout this Course you will be expected to participate in online Discussions. Links
to the discussions are located throughout the learning materials and are directly linked
to the content or topic. These discussion spaces will enable you to share your learning,
experiences and insights, and to learn from others in the Course.

Have you had any expariences of sia security baing uncermined? Maybe this has happened 10 you or your boss.

« What was the securty o at he ste?

uid have preventad the incigent?

« Was there anything that

« What was done lter on X

Type in your notes below and share them in thef S srdy Discussion’

Your active participation in the discussions is also linked to Assessment A -
Observation, which involves the trainer observing a range of competencies. As you
work through the learning activities and discussions you will be demonstrating these
competencies, so the Discussion tasks are very important. This is explained more in the
Assessment session.

Normally you would access the discussions as you work through the content, however
you can also access ALL the discussions for the Course from the left hand navigation
bar. They are listed under the Unit code.

BUILDERS o
ACADEMY = GCHs.B

Calendar

Ui
Un

Welcome I g . .
freroductian _CPCCBCSOO4A:- 1.c Sustainability

CPCCBC5004A - 5...
BSBPMG505A - M...
CPCCBCS0018 - A...

RATICRAL GO CPCCBC5004A | 1.¢ Factors affecting material selection
OTHER RESOURCES - =

Assessment tart: 20/04/2015 06/05/2015
Forum

art: 29/04/2015 06/05/2015

Sessions
My Activities

__ [cPCCBC5004A[- 2.d Timber discussion

Assignments . v
Discussions tart: 30/04/2015 07/05/2015

My Tools

Grades e E—
My Books :CPCCBC5004A

Class Files

2.k Environmental issues

o Tavidane + 01/05/2015 - 08/05/2015

Groups

External Toals

[CPCCBC5004A[- 3.2 Tolerances

4|
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When you select a link to a discussion you will first be taken to a screen where the
discussion task may be outlined. To actually participate in the discussion you have to
click on the Comments button.

Share your list of envircnmenial issues, and laciors along with your imporiance grading of aach lactor

Compitra and dscuss I'.:wcﬁ:h of you have atiributed @ grade of impotance:

Click here to
POST to the
discussion

= What did you basa it on?

= 'Whai kind ol solution would you provide on your o avel?

Mark as Read
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d. My Wall and the Forum

There are two identical messaging tools in the LMS that work a bit like Facebook. They
are identical in their functionality, however, depending on which one you choose,
different cohorts of people will receive your message.

Forum - to send messages
designed for the other
students and trainers of the
course you are in, such as
upcoming events for that
course etc.

You can share images, links,
ideas and ask questions.

You will find the Forum link
within each of the Course(s)
in which you are enrolled.

1 -
.j 201\'6?558 i oHsLB i Py

Cancel  Share

OTHER RESOURCES
Assessment

- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

- £851 3p0J OLY 1eVOnEN

- 79 698 1YL LT NEY

My Wall - to send
information that is relevant
to all trainers and
students, in any of your
courses, such as an Expo, an
update to a building
regulation, a TV show to
watch etc.

You can share images, links,
ideas and ask questions.

This tool is Located on the
LMS Desktop.
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e. Live sessions - The Big Blue Button (BBB) Virtual Classroom

These sessions are the closest thing to a traditional face-to-face classroom. The trainer
and students are logged into the virtual learning environment at the same pre-
determined time and use a number of tools to participate in activities and
presentations.

It is likely that a BBB session will be scheduled every week or fortnight and you will be
advised of the time by your trainer. All the participants, including the trainer, can log in
from anywhere with an internet connection (i.e. home, work or a library).

Teal chat

0o o
prvatnty by

UDOe Srver Tators

© B whaetond 4o Nargite Srougt Locem 0 erd

(POF, Word, FPT) 90 e Dagesiaices of ostcd fo

T DRSO NTY Sa POLE DNPrTAten Syt apace
Vi T

As this is a really important tool we will be looking at this in closer detail in Session 4.
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f. Other external communication tools

Other communication tools like SMS, Twitter, Facebook and Skype may also play a part
in the overall communication you have with your trainer and other students, however it
is important that they are not overwhelmed with too many options. Remember that
interactions that take place within the LMS are recorded and managed in one space and
can assist in verifying that you have been engaged in the learning.
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Session 3- Being an online student

a. What’s it like to be an online student?

Online learning has numerous advantages, and some
obvious disadvantages too. One of the advantages that is
cited most often is the ability to study and learn in ‘my own time’. Ironically, it is this
flexibility factor that can cause some online students to constantly procrastinate, or
worse still to fail to engage in the learning activities and content at all, leading to them
dropping out or not completing their Unit or Course.

So let’s look more closely at what you can do to become a successful online learner who
is capable and willing to direct your own learning?

Tip 1 - Become familiar with the Learning Management system, Big Blue Button
and the course structure.

Once the course gets going, review the introductory materials, check assessment
information, requirements for discussion topics, etc. Look at these things at the
beginning of each week as well to keep on track with what is happening during that
week.

Tip 2 - Plan weekly study times

This will involve working through the learning content and activities, participating in
discussions and completing assignments. Plan to put aside time to do the asynchronous
work (reading the content, watching videos, completing activities, researching, and
place appointments in your diary for the synchronous sessions in Big Blue Button.

Tip 3 - Log onto the course a minimum of three times per week

Logging onto the course home page consistently each week is associated with greater
success for online students, according to several studies on online student success. Get
into the habit of checking in consistently, even daily if you can manage it, to read
discussion posts, check for trainer announcements and/or review course

materials. While you are logged on, get involved and be an active participant in
discussions. By logging on consistently each week, reading and responding to classmate
postings, you will begin to feel part of a community, and enhance your learning
experience at the same time.

Tip 4 - Ask questions. Your trainers are there to help. Don’t allow the relative

anonymity of the virtual space in online learning to be a barrier. If you have a question
about course content or need clarification on a difficult concept - ask.
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Tip 5- Make connectionswith the other students. Connecting with other online

students and building a learning community is easier than you might think given all of
the social tools and applications available today. Reach out to one student, send an email
to ask a question, or create a Facebook group for your class, even create a small study
group. If you are assigned to a group project, try Google Docs, which is a terrific
collaborative tool, or try Skype or Google Hangouts applications that allow you to video
chat and discuss in real time, even share documents and Web pages.
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b. Participating successfully in discussions

The discussions in an online course play a
central role in the learning experience for the
students.

There are no black and white rules as to the
best way to participate in the online
discussions, but it is useful to consider some of
the following:

Take time to participate: This is a shared learning environment and the discussions
are integral parts of forming a successful learning group. They also form part of your
assessment. Try not to lurk in the cyberspace background. It is not enough to login and
read the discussion posts of others. In order for the online environment to be successful,
everyone must contribute.

Encourage Others: You may have more experience with online discussion spaces than
the other students in the class. Respect and encourage their contributions.

Be Patient: Read everything in the discussion thread before replying. This will help you
avoid repeating something someone else has already contributed. Acknowledge the
points made with which you agree and suggest alternatives for those with which you
don't.

Be Succinct: Everybody involved in this online course is going to be busy so they won't
have time want to read through long ramblings in the discussions. So stay on the subject
and concisely give your opinion or share your experience. Don’t lose yourself, or your
readers, in overly wordy sentences or paragraphs. Being misunderstood is quite
common in online discussions; avoid the miscommunication trap by double-checking
everything that you write. The best way to test your messages make sense is to read
them aloud before you send them; this way, you will be able to see if they make sense.

Use Standard Writing Style: Try to write in Plain English, avoiding slang and overly
informal language. Also avoid using some of the abbreviations that you may be used to
using in text and SMS. The discussion space is supposed to be a friendly and inviting
place, but remember it is also an educational space and your contributions will be
counting towards your final assessment. Finally, don’t type in all caps; writing in all
capital letters is regarded as shouting, and could be considered rude.

Cite Your Sources: If your contribution to the discussion includes the intellectual
property (authored material) of others, e.g., books, newspaper, magazine, or journal
articles—online or in print—they must be given proper attribution.
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Respect Diversity: Studying online means

@%@Ee that you are more likely to meet people
@ @ from all parts of Australia and even the
RESPECT world. It can be an ethnically rich and
~, R diverse, multi-cultural experience. So it is

) e

> iy (¢ 5 really important to use no language or state
> sentiments that could be construed to be
offensive toward others in the class or the
community. Racists, sexist, and homophobic
comments and jokes are unacceptable.

No Flaming! Unfortunately discussion spaces have occasionally been used to rant and
scream at others’ opinions. Criticism must be constructive, well meaning, and well
articulated. Rants directed at any other student or at the trainer are simply unacceptable
and will not be tolerated.

Report Technical Glitches: Discussion spaces are electronic and rely on technology
working. They sometimes break despite the best of intentions. If for any reason you
experience difficulty participating, please call, email, or otherwise inform technical
support of the issue. Chances are others are having the same problem.

Lastly, Remember: You can't take back a posting. Once you've hit the send button, your
words will be available to everyone and cannot be retracted.

- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

- £851 3p0J OLY 1eVOnEN

- 79 698 1YL LT NEY

S - sajuedwod Jo dnosB spuowig auy Jojed

SANOMI
L, 4



- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

- 79 698 7YL LT NBY - EBSLZ 3P0 OLY 1BUONEN

S - sajuedwod Jo dnosB spuowig auy Jojed

SANOWI

L, 4

Students’ Material

BUILDERS
ACADEMY

AUSTRALIA

Session 4 — Live sessions in the Big Blue Button Virtual
Classroom

a. What is a virtual classroom and why would you use it?

Big Blue Button is the name of the virtual classroom technology that we will be using in
the Builder’s Academy Online Diploma.

P hmAawm-so |

Teaching VCE physics in the
country
* Small numbers of students
* Lack of specialist teaching staff

* Neighbouring rural schools with no
physics teachere

Avirtual classroom is a private, dedicated, online meeting space for synchronous (real-
time) learning activities between trainers and groups of students. Using this space will
give you the opportunity to work together with your trainer and the other students in
‘real time’ and to give you the chance to share your ideas, ask questions, interact with
the other students and learn more.

These sessions can be formal or informal or somewhere in between. It is anticipated
that the virtual sessions will include some or all of the following:

e achance to meet regularly (weekly or fortnightly) with each other at a pre-
determined time to catch up on your progress

o watch a short PPT presentation about a particular topic of the week’s learning
which may need emphasising or which the trainer may feel is best taughtin a
real-time way.

e provide an opportunity for a Q&A session where you can ask the trainer
about issues of concern or to clarify some of the areas of your learning

e adedicated session to address issues concerning assessment

e an opportunity for you to show and discuss examples of work that you are
doing
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o listen to a specialist guest speaker who has been invited to join the class
online and share their area of expertise.
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b. The layout and features of the virtual classroom

The Blue Button Virtual classroom include the following elements:

e your trainer and all the students can login at the same time together

e text chat - you can type in real time to your trainer and other students

e audio and video - participants can contribute with a microphone/video and
speakers

e shared whiteboard - a blank screen where trainer and students can share
information, brainstorm, write comments, and upload pictures/diagrams in real
time.

e presentation of content -the whiteboard space can be used to upload a
presentation in PPT, PDF or Word so that your trainer can give a short tutorial
or lecture to the students

e recording -sessions are recorded and the link to the recording is provided in
the LMS after the session has concluded. Students can revisit the session if you
want to, or those who missed the session can view it later.

Indicates you have control
of the presentation as a
moderator.

Whiteboard
annotation and
management
tools.

Webcam

Participants
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logged into the

Big Blue Button
session.

ooz [«

Options for muting

your own, individual

participant's and

ALL participants’
audio.

Al -1 020 =\

Text chat
with all
participants
or select one
to chat to
privately by
clicking on
the +
symbol.

~

Upload presentations
to the whiteboard area
(PDF, Word, PPT) so
that participants can
view them.

Zoom in and
out of the
layout space.

Navigate through
the pages/slides of
your presentation.

Type your
chat
messages
here.

FIGURE 1 - KEY FEATURES OF THE BIG BLUE BUTTON INTERFACE
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¢. How and where do you login to Big Blue Button?

Big Blue Button sessions will be set up for you in the LMS. You can locate these sessions
in the left-hand navigation bar under ‘Live Sessions’. Recordings of each session will
appear here too after the conclusion of the session. Make sure you note the times and
dates of these sessions in your diary or electronic calendar, and try to be online at least
10 mins before the session to get set up and check your settings.

BUILDERS ses .
. ACADEMY i OHSWB LIVE SESSIONS NEXT L P

Welcome :
introduction Live Sessions - Meeting in real-time in Big Blue Button

CPCCBCSD04A | e - T

BSBPMGSOSA Big Blue Button is the name of the virtual classroom which we will be using in the .
Bulider's Academy Online Diploma. This will aliow us all to meet in ‘real-time’ 10 .

CPCCBCS0018 share learning and ask questions -

Other Resources

My Activities You will be able to access the links for all your Big Blue Button sessions below.

Discussions Live Session 1: kick-off  Session has passed

My Tanle Thursday, January 01 1970 a1 10:00 AM (350 minutes

My Books
Class Files
How To Videos
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d. Getting your audio set up for Big Blue Button

Making sure that you have your audio working is an important first step in using a
Virtual Classroom. It is critical that you test this first so that your communication with
your trainer and the other students is successful and doesn’t create too many
frustrations. Big Blue Botton seems to work better with a headphone/microphone set.
These are relatively cheap to buy from a shop like Dick Smith, Harvey Norman or
Officeworks. Avoid using your built in computer microphone as it seems to create echoes.
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Session 5 — Assessment of your learning

a. Assessment and feedback on activities and tasks

Assessment and feedback is critical to the learning process. In this online Diploma you
will be undertaking a number of learning activities and assessment activities, which
will lead to the final 3 formal assessment tasks. More about these final tasks in the next
two pages.

Learning activities - are woven throughout the learning materials and require you to
complete a written task, reflect on something, find something online or participate in a
discussion. These tasks are not formally assessed but will allow the trainer, to view your
progress and to provide feedback, support or clarification.

WO 6 -

Type your notes in
Trinidng back 10 the budding sites that you have been invoived in. the text box for

Whiat wers the types of injuries that occurred and what specifc tass|  yoUIF frainer to see.
Type your ideas in !e text area Delow

Over the past few years | have seen some injuries o¢ e MOst comenon ones have been dad

cuts or gashes from sharp tools,

Assessment activities - are also woven through the learning materials but these
activities are gradeable and when you have completed them all they will contribute to a
major assessment, Task A - Observation. You will learn more about these when we look
at Assessment A in detail.
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b. The types of assessment task in each Unit

All the assessment tasks for the Diploma will be managed and assessed within the LMS.
In each Unit of the Diploma there are 3 formal, final assessment tasks:

e Assessment A - Observation/Demonstration
e Assessment B - Written Questions
e Assessment C - Project

Each task has been set up in the LMS Grade book. You can submit the assessment task

from either of the following places:

1. From the left hand navigation bar

Students’ Material

| BUILDERS ...
.j ACADEMY E Courses

Weicome
Introduction
Units CPCCBCS5004A - Assessment A - Observation
CPCCBCS004A
BSBPMGS05A
CPCCBCS0018
Other Resources CPCCBCS5004A - Assessment B - Written Questions
My Activities
Assmt. Activities
Discussions
CPCCBCS5004A - Assessment C - Project
My Tools
Forum

2. Or from the Unit Summary

& Safety on ste 7 - Testing materialy B - Teating proceciares 9 - Summary & Assesiment

9 - Summary & Assessment

2. Assessment Resources

'i.f CPCCBCSO0MA - Assessment A - Cbservation

i CPCCBCSO04A - Assessrnent B - Written Questions

[A1] CPCCBCSOO4A - Assessment C - Project
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c. Assessment A - Observation/Demonstration

This assessment will be observed and assessed by the trainer as you successfully
complete a number of ongoing Assessment Activities and discussion activities
embedded in the content throughout the Unit.

You can see all these assessment activities collated into one spot by clicking on the
Assessment Activities Link in the left-hand navigation bar.

BUILDERS -
. ACADEMY e Courses A
Welcome

Wrotucon CPCCBCS5004A - Assmt. Activity 1.1

épcr;a-cm
BSBPMGS05A
CPCCBCSO001R CPCCBCS5004A - Assmt. Activity 1.2

Other Resources

My Activetie

CPCCBCS5004A - Assmt. Activity 1.3
ASSESSMENTS

ety Todls

Forum

Calendar CPCCBCS5004A - Assmt. Activity 1.4
Live Sessions

Grades

Mty Boogks

Eluss Files CPCCBC5004A - Assmt. Activity 2.1
How To Videos

Groups

External Tools

CPCCBCS5004A - Assmt. Activity 2.2

Some of these activities will require you to type into a text box in the same way as you
learnt about earlier for learning activities.

Other assessment activities will require you to upload some files (Word doc, Images,
Excel files etc.)

You will receive a notification in your email to verify that you have submitted.

BuildersAcademy <no-reply@edt  1:43 PM (13 minutes ago) - v !
tome [+

Lilian Austin submitted Assignment CPCCBC5004A - Activity 3.1b in course
"CPC50210 - Diploma of Building and Construction (Building) & CPC50308 -
Diploma of Building and Construction (Management) ".

- Team BuildersAcademy

At At B bt At D
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You can also check that submission back in the LMS. You will be able to view what you
submitted and also see the Green line and ‘Completed’ statement.

1 &5 [ view Submisson ) File

Compilate all the following steps:
1. Upload three (3) photos of a work silte
2. Describe the materials in use

3 Describe how they are stored on site.

What happens when you have completed all the component assessment activities
which make up Assessment A?

The final sign-off and grading will take place in the Grade Book you have successfully
completed all these activities. When you are ready for your trainer to mark your work
for Assessment A, follow the steps below.

Welcome
Introduction

Units

BUILDERS e
ACADEMY HH Courses

CPCCBCH5004A - Assessment A - Observation

CPCCBC5004A
BSBPMGS505A
CPCCBC5001B
My Activities

B

CPCCBC5004A - Assessment B - Written Questio

Activities

Discussions

My Tools

CPCCBC5004A - Assessment C - Project

Forum

You will be asked to submit a short quiz to indicate that you believe that they are ready
to be assessed for Assessment A. This will notify your trainer that he can start the

marking.
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o OHSIB CPCCBCS004A - ASSESSMENT A - 0., LA

As a part of your assessment in this topic/iunit, you
performance of skills and knowledge documented r
purposes of formal assessment as por the skills oy

The following Observation Checkiist shoulkd be usd When the student is
observations. You should record your observationd
the Observation Checkiist. You are able 1o record ready to be assessed
sl they select the Take
The Observation Checklist has a series of items o i
Instructions to the the evidence criteria. Instructions on how to make QUIZ button
Assessor: the p ipant are provi within the i

The checidist also provides the opportunity for you
opportunity to observe the participant applying these
to treat not cbserved items on the checkdist are inciuded within the checklist, as are the further
decision making rules to confirm satistactory performance.

The following materials required to record the participant's performar
These 2 links allow
« This Oservation Form

Steusees Nequine  The Discyssions room (! the swden_t tO
+ The Assessmont Actvities room ( check all activities

You need to provide the necessary materials and resources above 1g are completed *
explain or clarify any concems/questions before the observation oon'k

The period of observation should be at least 1 hour - this must be negotiated and agreed fo by
workplace colleagues, to minimise Interruptions to the everyday activities and functions of the
workpiace environment, as well as the observation being undartaken.

The participant must complete the Observation task unassisied by the observer or other
personnel, unless the specific criteria below notes this assistance

If the participant is unable 1o undertake the observalion in real workplace conditions, then a
Reasonable simulated activity approach may be used. The simulated activity must be undertaken as i in a
Adjustment: real workplace situation and environment

At this point you should:

1. Double check you have completed all the activities and discussions that form
Assessment A. There are links on the quiz page to make this easier for you to
check.

2. Ifyou are confident you have completed everything then select ‘True’

3. Then select ‘Submit’
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d. Assessment B - Written Questions

You will complete this major assessment at the end of the Unit via the Assessment Link
in the left-hand Navigation Bar. This task requires written answers to a series of
questions. For technical reasons it has been set up in the LMS using the Quiz tool so you
will be prompted to Take a Quiz. Itis however not a formal quiz, but a short answer
written assessment. There will be spaces and boxed for you to type in your answers.

BUILDERS
ACADEMY

Units
Welcome
Introduction
CPCCBCS004A - S...
BSBPMG505A - M...
CPCCBCS001B-A..
NATIONAL CODE ...

L IHER R OLIR
Sessions

My Activities
Assignments
Discussions

My Tools

HH DYOQEH

CPCCBC5004A - ASSESSMENT TASK.. ' A 11

i1As a part of your assessment in $his fopiciunit, you may seek o have your knowledge assessed via witten quesSons

1You wil writhen qui for purposes of formal assessment as per the questions outlined in the assessment
| below.

Al questions must be answensd comactly for the wiitten assessment to be compieted satistactory

| There is no restriction on tha langth of the Guestion responses, o tima restricion in compl

Instructions
':.:::ww |1t & anticipatod that the written assessment wil take approximataly 0ne hour 10 comp

| The participart must complete all questons unassisted by the 33505507 or other parsol Students Se'ect Take

{material a5 needed 5

{The dollowing materials are required 1o record the parscipant’s pedformance QU|Z to complete the

written questions.
Resources + This written assessment q
Required:
+ Ralated workpiace documentation

Reasonable | If the particpant is unable to urdertake the written assessment as designed, an interview (verbal questioning) may be
Adjustment: used as an atemate spproach

An example of what you will see when you take the Quiz and type the written
response is shown below. In this example, you will be able to type your answers

into the grid.
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CPCCBCS5004A - ASSESSMENT 1.2 - WRITTEN QUESTIONS

I
Click submit when you're done with the quiz Submit I

QLestion 1of 18 1 @

Points: 1

s]e

CPCCBCS004A - Asst 1.1 - Q1:

The table below provides a list of materials that have unique properties which make them more or less suitable for particular applications.
Give 2 properties (1 and 2) for each material in the following categories:

MATERIAL USE TRANSPORT TO SITE HEALTH/SAFETY THERMAL STORAGE

WASTE DISPOSAL PERFORMANCE

TIMBER 1

TIMBER 2

CONCRETE 1

CONCRETE 2

STEEL1

STEEL 2

S - sajuedwod JodnoJB spuowig auy Joed Y - #£9 498 791 1Z NAY - £BSLZ 8P07 (LY JeUONEN - eljensny Awapedy siepyng se Buipen pr) g Buiused) jo asnoy

SANOMI
L, 4



- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

S - sojueduoo Jo dnosG spuowis au Joysedy - vy §98 971 1Z NGY - EEGLZ BP0) OLY TeuogeN

SANOWI

L4

Students’ Material

BUILDERS
ACADEMY

AUSTRALIA

e. Assessment C - Project

You will develop your project in a Word document at the completion of the Unit, and
submit it via the Assessment link in the left-hand Navigation Bar.

m Reflective answers

Welcome - -
- {As a part of your assessment in this fopidunit, your py " sment of a
introduction PUPOSe: _ |pcoject you compiete. Student submits
Each participant must produce a material and less: 2 (3 1 include; materials
Units fact sheet,delivery fact sheet, a materials testing Jﬂ their PI'O]QCt Repon
F Overview &
CPCCBCS004A - S... Context: | The presentation will be conducted during the Diplom as a Word Toobox Talk to the
class that contains information on Ste access and siof ing & concrete
BSBPMGS05A - M... shump test. Particants will be given 25.30 eninutes It document here. éndy
CPCCBCS001B-A... Your worksite is pouring a concrete slab for a factory. ied clients, cordractors
and management of the processes and impacts of this job.
NATIONAL CODE ... !
Your mateniais and lesting portfolo must inchude;
OTHER RESOURCES
+ materia’s fact shoet, Outling of the Task
« delivery {2t shaet,
oru « amaterials testing plan [sump test jJand a
Sessions + @& results report
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f. Checking your submission

So how do you know that you have submitted correctly and how will your trainer know
that it is submitted so that he/she can mark it? We looked at this briefly before but let’s
review it for the final assessments A, B and C.

Your trainer will receive an email from the LMS system when you have submitted work.

You have a notification from the BuildersAcademy Team! & &

inbox x

BuildersAcademy <no-reply@edt  12:22 PM (2 minutes ago) - v
tome '~
Steve Miao submitted Assignment CPCCBC5004A - Case Study 2 in course

"NEW STRUCTURE - CPC50210 - Diploma of Building and Construction
(Building) & CPC50308 - Diploma of Building and Construction (Management)

- Team BuildersAcademy

A A0 et sttt et A ST R AR i A g 2t
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g. Locating your marks and feedback after assessment is complete

When your work has been marked, graded and published by your trainer, you will
notice a red number over the notifications bell button. This indicates that there is
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something that needs your attention.

55 Courses

CPCCBCS5004A - Quiz 2z_Materials

LI

Click on the red number and a list of all your completed assessments will appear.

A

Grade Published
MWew grades haves heieopublished for

your viewing k

1

Grade Published

MNew grades have been published for
your viewing,

Grade Published

Mew grades have been published for
Your viewing,

Grade Published

Maw orades have heasn nithlishad for

i

Click on the assessment item and you will see something like the following screen. You
may want to look at your answers and results in more detail. Select the underlined link
to the assessment task.
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(< GRADE ITEM GRADE FEEDBACK RESULT
CPCCBC5004A - Assessment A - Observation Fail View Result
CPCCBCS5004A - Assessment B - Writ‘-‘kr". Questions Pass View Result
Great project Lilian. Well
CPCCBCS5004A - Assessment C - Project Pass i prm; i ke View Result
one

You will now be able to see the individual assessment task screen. Select View
Submission to see your answers, feedback and marks.

Alternatively, you can check your results and feedback given by you trainers by
accessing the gradebook

My Tools

Forum

Live Sessions
Calendar

My Books

Documents




- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

- 79 698 7YL LT NBY - EBSLZ 3P0 OLY 1BUONEN

S - sajuedwod Jo dnosB spuowig auy Jojed

SANOWI

L4

Students’ Material

BUILDERS
ACADEMY

AUSTRALIA

Session 6 — Other LMS Tools
a. Adding your personal details to My Profile

One way that you can personalize the experience of online learning for your students is
to set up your My Profile page. This allows you to add a picture and other personal
details. This will mean that whenever you respond to discussions or use other tools in
the LMS your picture will appear.

-l BuLoERS
u-‘l\:‘w'-’ JEMY

My Praofile My Books

Croae bocks o Gowviond SO0k om ifw publie

Drnwr sovsetSing o4 S 1 WD yiur
gLty
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b. Using the My Documents Area

You can upload your documents and pictures onto LMS which are stored in EDUonGo
Cloud.

In addition, you can also link your Dropbox and Google Drive to your EDUonGo account.

EDU aotéo

My accounts

tduongo

“ Photos

N
&3 | aficp_roo
J

r

EJ\ Datasheet doc
-

E ebookl.oct
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c. Using the e-books in My Books

Students’ Material

In the LMS you will find a link in the left-hand navigation to My Books. This is where

\My Tools | some additional content may have been placed. These eBooks are
Forum typically compilations of some of the content related to the Unit which
Calendar was considered to be quite lengthy and managed more effectively in
Grades the form of an e-book.
Class Files
| 'j DY B ows

Welkcome

o SHARED BOOXS

ARG IO5A

CPOINCS00ts € [Final)BSBWHSA06A Learning ¢ [Final]8SBWHSA03A Learning

Gther Resources ~ Ratowrce s | Resource

Anesnment } = oo

Assmt. Activities.

Dacussons

ASSESSMENTS

Gragey

My Seohy

Class Frey

information.

Initially you will want to browse your ebook
using the navigation:
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1. The chapter contents
2. The next button
3. The full screen option.

- £851 3p0J OLY 1eVOnEN

- 79 698 1YL LT NEY

The ebooks have more functionality than a simple PDF document and allow you to make
notes and bookmarks for future access to the most important information. At various
places within the LMS content the you will find direct links to the ebooks for further
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Students’ Material

The eBooks allow you and your students to annotate and record information on
individual pages. All you need to do is to highlight a section of text which will result in

an action bar you can choose to:

Highlight a section of text so that it
stands out for you next time you are
looking for it.

ASTHMA ATTACK
Asthma s a respiratory (breathing) condition wh

Search - allows you to select a word
and the eBook will display other
pages which refer to this word.

I wheezing || ﬂ v ] i
n

Back to Chapter List

...reathing, wheezing , coughing, shor...
... Severe wheezing when breathing b...

...ghing and wheezing Pale and sweat...

- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy
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Add a note - to remind you of an
important point or for something
that needs following up.

« If severe bleeding persists — nil by mouth i.e. person should not imbibe any foo)
= Call triple 000 for an ambulance.

S8 nrocedures

Need to check that this is posted somewhere 3

rominen irst-aid ri |
prominent on the first-afd room padding around the object beford

(@) CLEAR ADD pss due 10 trauma involving a imb, §
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Students’ Material
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Create a question - this is
particularly useful when you may
need to know the answer for an

rsists — nil by mouth i.e. person should not
assessment. ambulaice e e — )

What can a person eat when they are receiving first
aid?f

conscious

ocedures

CLEAR CREATE
bd ohiect in the waiind ™ - -

Definition - if you don’t know the

p wound
. 1
meaning of that word you can nd |
. . HKN SEARCH ADD NOTE CREATE QUESTION DEFINITION
highlight that word (one word only) _ = _ v
and you will be given a definition. R e o[ o oo consisrea

Tourniquet
3 ket

Noun
A tightly-compressed bandage used to stop bleeding by stopping
the flow of biood through a large artery in a imb.

S

- Bljensny Awapeay siapying se Buipen py] g Buused) jo asnoy

- £851 3p0J OLY 1eVOnEN

- 79 698 1YL LT NEY

S - sajuedwod Jo dnosB spuowig auy Jojed

SANOMI
L, 4



